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	Person Specification – Performance Pathway Coordinator

	Role Title:
	Performance Pathway Coordinator – Performance TSG member

	Responsible to:
	Chairperson of Performance TSG/Regional Management Board

	Main Purpose of the role:
	To carry out administrative duties in support of operation of Regional Academy and Regional Performance Academy 

	Responsibilities:
	· Attend TSG group meetings 
· In conjunction with Performance TSG, Performance Pathway Coach and Regional Management Board develop annual budget and monitor income and expenditure against this

· Order and distribute athlete kit

· Collect athlete payments

· Organise transport for Tri-Regional Match Days/NPFL Competition

· Liaise with Umpire Lead to arrange officials for Tri-regional match days

· Ensure payment requests for relevant partners are passed to the Treasurer in a timely manner for payment (e.g. facilities, kit supplies etc)

· Book facilities as per regional policy for the annually hosted Tri-regional match day and any screening events

· Support screening events

· Be an advocate for the Regional Performance Programme

· Any ad-hoc duties in conjunction with Performance TSG which may be appropriate to support Performance Pathway Coach/Programme

· Act as an advocate of East Midlands Regional Management Board to both the voluntary and professional elements of the sport
· Ensure sound governance by personal and collective actions
· Contribute to promotion of recognition and profile within region

	Skills/Aptitudes:

	· Willing to acquire an understanding of the netball structure within the region and nationally
· A high level of objectivity and independent judgement
· A high level of integrity
· Ability to think and act strategically
· An understanding of finance management
· An ability to work in partnership
· A commitment to equitable and equal opportunities
· Ability to communicate concisely and effectively
· Good organisational skills
· Good interpersonal skills

	Essential Requirements
	· Have access to e-mail and telephone
· An enthusiasm for women’s sport


