JOB DESCRIPTION

JOB TITLE: 

PR Intern
DIRECTORATE: 
Marketing & Commercial

REPORTING TO: 
Head of Marketing and Commercial
JOB SUMMARY:
Supporting the implementation of our Marketing & Communications Strategy with a focus on digital marketing & social media, the building of relationships with the media ensuring, brand guidelines and best practice guidelines.
KEY TASKS:
To support the Media Officer to research new contacts.


To support the Media Officer with Twitter and Facebook when he is out of the office.


Liaise between Commercial and the Media Officer to ensure all sponsors and account managed with regard to social media.


To support the Marketing Executive with updates on the website.


To support the Commercial Executive with PR events and general administration.


Liaise with internal and external contacts ensuring queries and calls are dealt with professionally and efficiently at all times.
To abide by the provisions of the England Netball Equality & Diversity Policy.
To respect and promote the spirit and intentions of the Company’s Safeguarding and Protecting Young People in Netball Policy.

PERSON SPECIFICATION

	
	Description

	Skills/Abilities/

Knowledge 


	· Strong interpersonal and communication skills (E)

· Ability to multi-task and prioritise own workload (E)

· Ability to remain calm when under pressure (E)



	Education/

Qualification


	· A graduate (BA) in media, marketing, communication, business studies or similar or part way through studies



	IT Skills
	Knowledge of MS Office

· MS Excel to Intermediate level (E)

· MS Word to Intermediate level (D)

· Working knowledge of MS Outlook (E)



	Attributes


	· Flexible and adaptable approach to work (E)

· A ‘can do’ attitude towards work (E)

· Ability to work dependently (unsupervised) within limits of authority – the ability to self-manage (E)

· Team player with collaborative and supportive style (E)




Key:  
(D) = Desirable requirement


(E) = Essential
